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POLI CY

DHFS Bureau of Fiscal Services prepares a consolidated sales tax report for
all the collecting |ocations and submits it quarterly to DOR To conply with
this directive, the follow ng procedures are established.

Di visions and institutions have the responsibility for collecting the
appropriate amount of state, county, and stadium sales tax, conplying with DOR
sales tax law and regul ations. The financial liaisons will mnaintain records,
prepare a quarterly sales tax report, reconcile the balances in their accounts
each quarter, and process accounting transactions (JV) to have the correct
anounts reflected in the 902 appropriation.

Sal es and use tax collected on behalf of the state and county will be
deposited to Appropriation 902, the appropriate org code and Account Code
95900. Stadiumtaxes collected will be deposited to 902, 95890. All sales
and stadi umtax paynents to Departnment of Revenue will be vouchered using
Appropriation 902, the appropriate org code and Account Code 95910. During
year-end cl ose these accounts will be reconcil ed, and any bal ance payabl e
transferred to the new fiscal year. |If the 902 appropriation is not used on a
daily basis, it is the liaison’s responsibility to prepare the accounting
transactions (JV) to the 902 accounts.

PROCEDURES

1. Divisions and institutions collecting sales tax will deposit the taxes
weekly and submit a report quarterly to BFS-Institution and
Adm ni strative Accounting (1 AA). The report is due to Bureau of Fiscal
Services within 15 days after the close of the quarter, i.e. January 15,
April 15, July 15, and October 15. BFS-IAA will consolidate all data
received fromthe various |ocations and prepare a conposite report to
t he Departnment of Revenue.

2. Data submitted nust include informati on shown on the Attachment.

3. The seller's discount will not be used. It is a sliding percentage
based on the total tax and cannot be determ ned at the D vision or
Institution |evel.

4. Each selling location will prepare a check in the anpunt of the total
sales tax due and subnmit it to BFS with the quarterly report. The check
must acconpany the sales tax information and shoul d be payable to
W sconsi n Departnent of Revenue.
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5. | AA staff will consolidate all reports received and prepare the DOR
docunments. The consolidated report to DOR is due 30 days after the end
of the quarter to:

W sconsi n Departnent of Revenue

P. O Box 93389
M | waukee, W 53293-0389

ATTACHVENT

Wor ksheet for Wsconsin Sales and Use Tax Return (ST-12, S-0120Q)

CONTACT PERSON

Ay Kor pady, Chi ef
Institution and Adm nistrative Accounting Section
(608) 266-2708
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| NSTRUCTI ONS FOR QUARTERLY REPORT

| MPORTANT: Even if you are not |located in one of the counties that has a
county or stadiumtax (see page 2 of the Sales Tax Report), you may still be
subject to the county tax and stadiumtax if you deliver property, perform
taxabl e services, or are in sone other way engaged in business in one of these
counties. Stadiumtax district includes M| waukee, Ozaukee, Racine,

Washi ngt on and Waukesha counti es.

Tangi bl e personal property and services that are subject to the 5% state sales
and use tax are also subject to the |/2%county sales and use tax and .01%
stadiumtax. |If property or services are exenpt fromthe 5% state tax, they
are al so exenpt fromthe |/2%county tax and stadi umt ax.

Line 1. Goss receipts: Enter the total anmpbunt of all cash, credit and
condi tional sales including all sales tax charged. Do not reduce the
amount on this line for sales returns and al | owances.

Line 2. Resale and exenption certificates sal es: Enter the anount of
receipts fromsales to other retailers fromwhomyou have taken a valid
W sconsin Resale Certificate (Form S-205).

I ncl ude anobunts exenpt fromtax because a) you accepted, in good faith, a
valid exenption certificate or b) the sale was nade to the State of Wsconsin
or a Wsconsin nmunicipality, school district, etc. Evidence of such exenpt
sal es includes:

Farmer's Exenption Certificate (Form S-206)
Certificate of Exenption (Form S-207)
Manuf acturer's Exenption Certificate (Form S-207m

Pur chase order showing the sale was to the State of Wsconsin or
a Wsconsin nunicipality, school district, etc.

Governnent al Exenption Certificate (Form S-209)

Line 3. Sales of exenpt property and services: Enter the gross receipts from
sal es of property and services which do not require an exenption certificate
Exanpl es are sal es of real property, newspapers, intangibles, prescription
medi ci nes and eyegl asses, caskets, crutches, wheelchairs, hearing aids,
artificial teeth, real property inprovenents, and charges for certain

prof essi onal services such as |egal, accounting or nedical services.

Sales in interstate comrerce: Enter the gross receipts fromsales in which
possessi on was transferred to custoners outside Wsconsin or in which property
was turned over to a common carrier or the U S. Postal Service for delivery
out si de W sconsi n.

Sal es of notor vehicle fuel, alternate fuel, or general aviation fuel taxed
under the Wsconsin notor fuel tax law (if excise tax is not refunded).

Sal es of food, food products, and beverages sold for off-prem se human
consunption. This does not include: alcoholic beverages, carbonated
beverages, and soft drinks, candy, popcorn, chewi ng gum confections, soda
fountain itens, heated food or beverages, ice cream and yogurt cones and bars,
meal s, and sandw ches. These itens are always taxable regardl ess of where
consunmed. Sales of meals, food, food products, and beverages sold for on-
prem se consunption are al so taxabl e.
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Line 4. Oher: Sales and returns, allowances and bad debts. Enter the tota
anount of the following: (1) trade-in allowances and cash discounts all owed
on taxable sales; (2) refunds or credits for returned nerchandise, if the sale
of such nerchandi se was reported as a taxable receipt on a prior return or is
reported as a taxable receipt on this return; and (3) bad debts on taxable

sal es charged off for tax purposes, if your sales are reported on the accrual
basi s.

State, county and stadiumtax included in line 1. Enter the anobunt of state,
county sales and stadiumtax actually collected fromcustomers which is
included in line 1, but only if the customer was notified of how much tax was
charged. This information should be obtained fromyour records, not by

mul ti plying the anpunt of Line 1 by the 5% (.05) or 5 1/2% (0.55) tax anount.

Enter the total anount of any other allowabl e deductions fromgross receipts
not item zed previously in this procedure. Exanples include:

Printed advertising materials for out-of-state use.
Commi ssi ons received from owners of jukeboxes, pool tables, etc.
2% Bi ngo &Gross Recei pt Tax.

Local exposition taxes (room food, beverage, or rental car) or
prem er resort area taxes.

Rental vehicle fee

Lottery ticket sales.
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County Sales’Use Taxes Code | Cobn A Receiply Sobecl 10 Counfy Sk Tas (Cobemr B Furchaza Subwstt 1 Cruity L ~an
Adams (D1-84) ... M| | [ o1
Ashland (04-88) ...... G2 | I 2
Baren (04-88) .. .. .. .o ! ! 03
Bayligld [04-51} ... ... 4| ! ! 0
Auitato (04-87) .. ... ¢ 06 ! ) ! 06
Burnet {04-88] .. .. .. .7 ! ! o7
Chippewa f4-17 .. ... ) - ! I o8
Colymbm (04-83) . . 0 1 L ! o 1
Cramlord (04-91]. ... 12 ! ! 12
Dane (4-313.......... 13 T : ! 13
Dodge [04-84). .......,; 14 : L |1e
Dar ((4-88) .. ... . + 15 ! ; 15
fauglas (491} . . . . 1% : ! 16
Cunn (04-B6). . .......| 17 ; : 17
Eau Claire (07-9% . ... | 1E o ! AT
Forestioa-25) , ., .. 24 [ ] | 21
lowa 4871 . .. .. | 28 i ; %5
LR OE N VU - L i 26
Jackson (D487 . . 2T | f 27
JeHerson (04-41) ... .| 2B ] | I E::
Junesu (04-92) ... ... 28 ] i ; 28
Xenosha (04-91). .. ... 30 ) | N N
La Crosse (4.90) .. .. | 22 | 33
langlade {O4-88) .... .| 24 i i 34
Lircaln [04-87) .. .. ... | 25 ] | | 35
edarathon Qa-gx) ... 37 [ | 1 __ 37
Marguette (0a-g2) .. .. .| 39 N _ ST B EE
Milwauses {04317 ... | a0 i | Al
Morrcs (04.901. . ... | 41 L r ]
Coone (07-94] ... .. .| 42 § | 42
Oneida [04-87} ... ... | 43 ! | 43
Ozagkes 04-917 .. ... 45 | | i | |45
Pape (04:81) ... . .| 4B ! .
Pierce (04-B3) .. ... .. a7 | | a7
Polk (04-88) .........| 48} I I 48
Portage (04-89). .. ....| 42 | I 49
Price g1-23) ... ...... 1 sof I B EE
Richland [04-83} .. .. .. | 5% ' 1 | 5%
Rusk {03-8%....... .. i 54l ' I | ]|5e
51 Craik (04-87) .. .. .. 55 I | |55
Sauk [04-92F . . .... B I I =5
Sawyer (04-87) ... . - 87| B | | 57
Shawano ['EH--QD]' P LE . h ____—I_. . -._-- -._- I e
Trempealeay (160-68) . &1 | ' &1
Verngn ¢01-87) .. .. .. .| EB [ _ ' &2
Vilas (G4.88) . .....| B3 | L
Walworth (0487 . .. .| &d - B I 54
Washburn [04-91). . .| &5 | _E__ ! 65
Washingion (01.931 . .| 6B : I BE
Waupaca [04-80) ... .. | 6B ! ! 1
‘Waushara (04-90). .. .. | £3 1, :r B4
_TOTAL ({COUNTY) I




